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CHECKLIST FOR THE CHARTERING OF A TOASTMASTERS CLUB

	I
	FORMS

	
	
	FORM 5
	:
	Application To Organise A Toastmasters Club;

	
	
	PART A
	:
	Club And Officer Information;

	
	
	PART B
	:
	Charter Membership Roster and Mailing List

	
	
	PART C
	:
	Club Constitution and the Standard Bylaws for Clubs of Toastmasters International (Available from WHQ)

	
	
	PART D
	:
	Charter Membership Certificate and Remittance Notice

	
	
	
	
	

	II
	FEES

	
	
	CHARTER FEE
	:
	US$95.00

	
	
	SERVICE FEE
	:
	US$16.00 per new member (Minimum 17)

	
	
	PER CAPITA
	:
	US$18.00 per member per six month (minimum 20)

	
	
	
	
	

	III
	FEE CALCULATION TABLE (Per Capita)

	
	
	
	
	
	

	
	
	If your Club chartered in
	Minimum
	Until Next Semi-Dues
	TOTAL

	
	
	
	
	
	

	
	
	January or July
	US$  18.00
	US$    9.00
	US$  27.00

	
	
	February or August
	US$  18.00
	US$    6.00
	US$  24.00

	
	
	March or September
	US$  18.00
	US$    3.00
	US$  21.00

	
	
	April or October
	US$  18.00
	Nil
	US$  18.00

	
	
	May or November
	US$  18.00
	US$  15.00
	US$  33.00

	
	
	December or June
	US$  18.00
	US$  12.00
	US$  30.00

	
	
	
	
	
	

	IV
	INFORMATION REQUIRED

	
	
	Club and Club Officers Information

	
	
	
	

	
	1
	Name of Club
	

	
	
	
	
	
	

	
	2
	Club Officers
	President
	
	(O)

	
	
	
	Address:
	
	(H)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	VPE
	
	(O)

	
	
	
	Address:
	
	(H)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	VPM
	
	(O)

	
	
	
	Address:
	
	(H)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	VPPR
	
	(O)

	
	
	
	Address:
	
	(H)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Secretary
	
	(O)

	
	
	
	Address:
	
	(H)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Treasurer
	
	(O)

	
	
	
	Address:
	
	(H)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	SAA
	
	(O)

	
	
	
	Address:
	
	(H)
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	3
	Meeting Place:
	

	
	
	
	

	
	
	
	
	

	
	4
	Meeting Time:
	Weekly  ;     1st & 3rd  ;    2nd & 4th  :    Day:
	

	
	
	
	Others
	

	
	
	
	
	

	
	5
	Term of Office:
	
	Annual
	July 1, 19
	
	to
	June 30, 19
	

	
	
	
	
	Semi-Annual
	July 1, 19
	
	to
	December 31, 19
	

	
	
	
	
	Semi-Annual
	January 1, 19
	
	to
	June 30, 19
	

	
	
	
	
	

	
	6
	Type of Club
	
	Community


	
	
	
	
	Others.   Specify
	

	
	
	
	
	

	
	7
	Club Open to:
	
	All Interested Persons (O)

	
	
	
	
	Members of a Specific Organisation or Group (C)

	
	
	
	
	

	
	
	Charter Membership Roster and Mailing List

	
	
	
	
	

	
	
	
	 New
	
	
	 New

	
	1
	
	 Dual
	11
	
	 Dual

	
	
	
	 Reinstated
	
	
	 Reinstated

	
	
	
	 Transfer 
	
	
	 Transfer 

	
	
	
	      from Club
	
	
	      from Club

	
	
	
	No.
	
	
	No.

	
	
	
	 New
	
	
	 New

	
	2
	
	 Dual
	12
	
	 Dual

	
	
	
	 Reinstated
	
	
	 Reinstated

	
	
	
	 Transfer 
	
	
	 Transfer 

	
	
	
	      from Club
	
	
	      from Club

	
	
	
	No.
	
	
	No.

	
	
	
	 New
	
	
	 New

	
	3
	
	 Dual
	13
	
	 Dual

	
	
	
	 Reinstated
	
	
	 Reinstated

	
	
	
	 Transfer 
	
	
	 Transfer 

	
	
	
	      from Club
	
	
	      from Club

	
	
	
	No.
	
	
	No.

	
	
	
	 New
	
	
	 New

	
	4
	
	 Dual
	14
	
	 Dual

	
	
	
	 Reinstated
	
	
	 Reinstated

	
	
	
	 Transfer 
	
	
	 Transfer 

	
	
	
	      from Club
	
	
	      from Club

	
	
	
	No.
	
	
	No.

	
	
	
	 New
	
	
	 New

	
	5
	
	 Dual
	15
	
	 Dual

	
	
	
	 Reinstated
	
	
	 Reinstated

	
	
	
	 Transfer 
	
	
	 Transfer 

	
	
	
	      from Club
	
	
	      from Club

	
	
	
	No.
	
	
	No.

	
	
	
	 New
	
	
	 New

	
	6
	
	 Dual
	16
	
	 Dual

	
	
	
	 Reinstated
	
	
	 Reinstated

	
	
	
	 Transfer 
	
	
	 Transfer 

	
	
	
	      from Club
	
	
	      from Club

	
	
	
	No.
	
	
	No.

	
	
	
	 New
	
	
	 New

	
	7
	
	 Dual
	17
	
	 Dual

	
	
	
	 Reinstated
	
	
	 Reinstated

	
	
	
	 Transfer 
	
	
	 Transfer 

	
	
	
	      from Club
	
	
	      from Club

	
	
	
	No.
	
	
	No.

	
	
	
	 New
	
	
	 New

	
	8
	
	 Dual
	18
	
	 Dual

	
	
	
	 Reinstated
	
	
	 Reinstated

	
	
	
	 Transfer 
	
	
	 Transfer 

	
	
	
	      from Club
	
	
	      from Club

	
	
	
	No.
	
	
	No.

	
	
	
	 New
	
	
	 New

	
	9
	
	 Dual
	19
	
	 Dual

	
	
	
	 Reinstated
	
	
	 Reinstated

	
	
	
	 Transfer 
	
	
	 Transfer 

	
	
	
	      from Club
	
	
	      from Club

	
	
	
	No.
	
	
	No.

	
	
	
	 New
	
	
	 New

	
	10
	
	 Dual
	20
	
	 Dual

	
	
	
	 Reinstated
	
	
	 Reinstated

	
	
	
	 Transfer 
	
	
	 Transfer 

	
	
	
	      from Club
	
	
	      from Club

	
	
	
	No.
	
	
	No.


